How to complete the TRCN online application form?

The TRCN application form requires a little more than the information which are to be supplied on the paper form.
To access the form, navigate to http://www.trcn.gov.ng and click on registration or navigate to
http://www.enigeria.com.ng and go to the eRegistration section.

This manual will guide you through accessing the TRCN eRegistration System. It can be downloaded in soft copy at
http://enigeria.com.ng/downloads/trcn_front_end.pdf.

How to pay your application/registration fee?
Currently the payment for this application is supported in two fashions:
1. Electronic payment is being facilitated via the National eGate which is regularly updated to accommodate
electronic payments using including ATM, Depbit, Credit and any other type of banks cards available in
Nigeria for online payment. Presently, applications can be paid for using ATM cards which are issued by
interswitch and eTransact from any of the major banks
2. After completion of your application form, you can take your application number to any Skyebank and
present it at the teller window. They will further assist you in making the necessary payment.

The TRCN online eRegistration system contains a section which guides applicants on how to make payment for
their applications.

How to check the status of your application/registration?

The “New Registrant Services Area” and “Annual Renewal Sevices Area” sections of the TRCN registration portal
allows for both new registrants and registered members performing annual subscription to submit information to
TRCN and check the status of their submitted application. The TRCN manual guides users of this online data
submission system to complete, submit and follow up on their registration.

How to utilize the TRCN eAuthentication system?

The TRCN eAuthentication allows for any interested party to perform database searches on a variety of
information such as certification status, age, gender and category of an already TRCN-certified teacher. A passport
size picture of the certificate holder is displayed. This will probably take care of the usual request for Letters of
Professional Standing from other Teaching Councils and employers.

eRegistration of Teachers in Nigeria Application Manual
For all teachers and educational practitioners who want to get registered with the Teachers Registration Council
of Nigeria, the eNigeria portal is an easy and understandable medium to do so. It should be noted that users do
not have to be computer experts but should be literate enough to follow certain guidelines.

Before beginning this process, please make sure you have the following documents available:

* Ascanned recent passport photograph.
e Ascanned copy of your original certificate(s) of qualification.
e A scanned copy of an attestation letter from a judge, head of institution, lawyer, clergy or a senior civil
servant etc.
All images should be either of .JPG or .GIF format and should not be more than 160kb.
SECTION ONE

STEP ONE — Locating The TRCN eRegistration Portal




The first step in getting registered is to log on to eNigeria homepage, www.enigeria.com.ng. This is the portal that
grants you access to the eRegistration platform. You can access the registration form by clicking on Teachers
eRegistration from the e-Service area of the home page.

STEP TWO - Deciding Which Form To Complete
Having clicked Teachers eRegistration. A “Welcome to the TRCN Online Services Access Portal” will open. This

page links you to three (3) major areas of the service, namely:
1. New Registrant Services Area
2. Annual Renewal and Subscription Services Area
3. eAuthentication Services Area

Areas 1 & 2 contain two links each. Each has a link to the application form, and a link to check the status of your

application form. The first
step is to complete an
application form before
you try to check the status
of your completed and
confirmed corrected
eRegistration Application
Form. Any feedback or
special requests from
TRCN will be available to
you as it is posted by TRCN
in the “Check The Status
Of My ....” Area. Click the
link and enter your form
number then click
“Continue” to see vyour
status.

If you are a new applicant
and have never registered
with TRCN before, you will
use the links provided in
Area 1, the “New Registrant
Services Area”. The
“Application Submission
System” link is what you will
click to contiune from this
area. The next page you will
see is where you can either
“Start A New Application
Form” or “Continue A Saved
Application Form”. In order
to ease use of this system,

- = -]

Welcome to the TRCN Online Service Access Portal

This multi-service system is designed and hosted by National eGovernment Strategies. It gives you an easy, user-friendly interface to Federally Registered
Teachers in Migeria for many different purposes. If you need to complste and submit a registration or annual subseription form to TRCH, we suggest you
Download The Help Manual first.

New Registrant Services Area

Online applications for the registration of new unregisterad teachers nation-wide. Certificate holders (TCIT, NCE, PGDE, etc.), graduates in
aducation (B.Ed, M.Ed, ete.) and employed yet unregisterad teachers should use this area to submit the necessary forms to TRCH.

® Check The Status Of My Application

Annual Renewal and Subseription Services Area

This system allows anyone duely registered with TRCN to manage their personal information (ie contact information, employment status,
marital status, aquired qualifications, etc.) and remit any required payments to TRCI.

= Annual Subseription System

= Check The Status Of My Updates

eAuthentication Services Area

Any interested party should use this system to perform database searches on a variety of criteria to determine the registration status of any
teacher within the Federal Republic of Migeria. This will serve as the primary publication for TRCH as it will always be current and up-to-date.

® (uary Registration Humbers of Tndividuals

Subscribe /Unsubscribe to join our railing list for News articles, events, docurnent library
Submit a website URL | Security tips | Contactus
Copyright @ 2010 Mational eGovernment Strategies, All rights reserved.

T [a et T

5 Completa Your Download
Mew eRag; Saved eRegistration Form Help Manual

For mere infermation on TRCH, please visit their Corporate Website,
The Teachers Registration Council of Migeria was established by &ct 31 of 1003, Due to operational exigencies the Council could not take off effectively until
June zooo.

# Determining whe are teachsrs;

# Datermining what standards of knowledge and skill are to be attained by persons seeking to become registered as teachers and raising those standards from

time to time as the circumstance may permit;

# Becuring in accordance with the provisions of the Act the establishment and maintenance of a register of teachers and the publication from time to time

the lists of those persons;

# Regulating and controlling the teaching profession in all its aspects and ramifications;

this application form can be saved at multiple points which are made available on the form so that you may
continue it at later time.

The “Start a New eRegistration Form” link is how you begin the process from this area, unless you have already
begun and saved one. In that case, you will click the “Complete Your Saved eRegistration Form” link and enter
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your form number in the space provided on the next page in order to open your application from the beginning
with all your information as you have previously entered and saved it. Either way, if you have not already logged
into your enigeria membership account, you will be required to do so at this point. The help for that continues in
section three “The Member’s Sign In Area”.

If you have registered with TRCN before, whether or not you ever received your certificate, you will use the links
provided in Area 2, the “Annual Renewal and Subscription Services Area”. This annual subscription is compulsory
as it it necessary to monitor Continued Professional Development courses and national statistical data. The
records of over 500,000 individuals whom have submitted manual application forms to TRCN in the past have
been digitized and uploaded to the “Annual Renewal Sevices Area”. The system is designed to help you easily find
and identify your registration information in this database.

The purpose of correcting erroneous information and maintaining compliance with keeping your information
accurate and up-to-date on this system is because TRCN will begin to utilize this database as it’s international
publication on teachers and as the tool for transmission of international teacher registration authentication
requests. The “Annual Subscription System” link is what you will click to begin the process from this area. If you
have not already logged into your enigeria membership account, you will be required to do so at this point. The
help for that continues in section three “The Member’s Sign In Area”.

STEP THREE - The Member’s Sign In Area
Once you begin the process of
submitting your data to TRCN,
the enigeria portal will ensure
that you are a registered
member and currently logged

adopts Indian model for software devt - Nigerian Guardian News - May 07, 2010 | Governments, businesses to discuss cybersecurity threats - Nigetian Vanguard News - May 05, 2010 | 1BM
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in to the system. This is done S i
to provide additional security Member's Sign In e
| Bptiemmmns |
Click here to 1€ 4 membel

» My Transactions

over your data. If you are not a

registered member or vyou [ FeEome | T
have lost/forgotten  your

password, then links are i

provided to assist you to \ B
resolve this matter.

» Member's Area Help

| Username [

o
Africa’s Preferred
Online Ticketting
Reservation Systen

If you are a registered member, this step may be avoided by logging into your membership account before you
begin Step One of this process. If you are not a registered member then click the “Click Here To Become A
Member” link and complete the form on the following page.

This area lets you fill in your P

member’s subscription form Already a member? Need to manage your account?

=== click here <-- -z click here <—

which consists mainly of your

personal data along W|th Password l— Thank you for your interest in eNigeria.cgm.ng, your central
aceess point to eGovernment services in Nigeria, We, at
H Desired Usernare National eGovernment Strategies, NeGSt, strive to deliver the

yo ur d esl red user name an d First name l— absolute best in products and services to you.
pa SSWO rd . U po n f| | | | ng th IS Surnarne l— To help fund this portal and the services found here, some
. . areas will be accessible to cnly registered members. We are
page Cco I’reCt|y, N CI u d | ng as Other names confident that you will find the online services that we will offer

to be of a definite value and the associated price to be very
reasonable. Cur method for accessing these areas is via 3o day

much detail as possible, click sisthday [vionh =] [y e freer ]

Gender | Select Gender »

access periods per service utilized. The access periods are
attached to your Personal Portal Membership Account which

ont he RegISter NOW b utton Street Address vou will create by completing the form shown on the left side of
i this page.
to complete your City
. . . . State Portal subscription payments can be made via the purchase
I’eglstel’atlon as an e N |ger|a Count, l— and use of a NeGSt Portal Accsss Scratch Card or direct
ountry payment from your Interswitch enabled Debit (ATM) Banking
Portal mem be r. The Erase Telephene card. The membership fes is goo Naira for the 3o day period

which will allow you complete any one of the growing
Email address

Ifyou do not have a valid and secure personal email aceount, please enter a security

question and answer which can be used to authenticate you in case you forget your

Gettlng Started With TRCN e Regif password. We strongly recommend the use of email.

multitude of services including eRegistration, sfuthentication,
bill payments, tax collection, ste.

Once registerad, your account will automatically prompt you
. . when your access pericd has expired and unused accounts
Security question have an inactive lifespan of 1 year befora removal from our

Security answer databases.

Register Now | Erase Form |

Suhsrrihe Alnsuhscribe fo inin nue rmailing list for Hews aides, susnts, dnmurnent libesm




Form button enables you clear the inputs and fill the form all over again, incase mistakes have been made while
filling it.

After completing the membership form successfully a link will be provided which will take you back to the
“Member’s Sign In Area” where you will enter your newly created username and password.

After successfully logging into the system, you will be taken directly to the first page of your TRCN eRegistration
area. In case you are not for any reason, simply click the “Home” link at the top left corner of the page and click all
the same links which brought you to this point. Because you are already logged in, you will not be asked to do so
again and will move directly to the first page of your eRegistration application system.

The only difference between the two areas is the first page. The first page of both systems is not actually part of
the form which you are submitting to TRCN and so they are covered here in this “Getting Started” document.

Horne | Email | Fesd Back | Cantact us

The first page of area 1
makes sure you are duely
qualified to be a member of
TRCN before allowing you to
complete the application o —

form. You are simply e€Registration Interface
required to place a check

Please check all that apply to you in the list below:

be5|de a I the ce rtlflcatlons r Mational Certificate (je NCE] [0 Doctorate or Ahove O Masters
that are I|Sted Wthh you (m} Bachelorate r Post Graduate Diploma
Registration prices for the different categories

Cu rrently have been awarded Category Examples Fes(H)
b f th I k th 1A Ph.Din education or Ph.D in any other field plus a certification in Education e.g PGDE, NCE etc L0000

erore you en clic e B M.ED or Masters degree in any other field plus a certification in Education Booo
”P roceed" button . Late r | n C B.Eq or Bachellgrs dggree in any other field plus a certification in Education 6000

i8] National Certificate in Education or TCID 3000
th e a pp I | Catl O n fO rm y0 u Wi I I wiarning Maotice: vou are respongible tor the information you are providing bo TRCM through this medium. Yo are therefore totally liable for
. . the subrmission of fakse or faudulent information and TRCN ressrves the right to prosecute to the fullest extent of the law
be asked to provide detailed =
roceed

information about these

qualifications and any others

which you might also hold. o o e - T
You will also find this page informative as it outlines the payment scale for the different registration levels.

The first page of area 2 is a two step process designed to help you to locate and access your manually submitted
and digitized data so that
it can be pre-filled into the
form allowing you to

TRCN eRegistration Interface

update any outdated TRCN Annual Subscription Management Portal

. . . This interface is provided to allow duely registered teachers to search for and find their Official Registration information for updating and annual

] nfo rm at| on W|th out subscription fee payment. We recommend completing as many fields of search criteria as possible to reduce the number of potential matches that
lare returnad by vour search. If you have vour properly formated TRCH Number as printed on your official TRCN Registration Certificate then you

n eed i n g to re-e nte r should enly enter it into the search form below as this is the best and mest reliabls way to find your record.

. . . . . Depending or the data you provide for the fields below, the search can return very a large number of potential matches, so

[ nfo rm atl on Wh IC h IS Stl I | please check carefully to ensure you select your own record for modification.

va I | d . To continue a previously saved renewal application, simply enter the form number provided to you when you saved your form.

'Warning Notice: You are responsible for the information you are providing to TR through this medium, *Y'ou are therefore totally liable for the submission of false o fraudulent information and

TRCN reserves the right to prosecute to the fullest extent of the law.

TRCN eRegistration Interface

The first step is to fill in
any information you have

which can help locte the
record. Four fields are
made available you may

Displaying records o - 4 of 4 matching records

If you locate your record in the list provided below please click it to begin the annual subscription application process.

. . <-Back To Search Form-> | MNext 50 Matches —» |
use any combination of the =
. ‘ RegNum Full Name employer ‘ State Gender | Birthdate Norm
four. If at all possible, we um
‘BY/S/oong TAYLOR, IBIBA NELLY ‘ESMM GIRL "3 SECRCHTOMBT 0000-0o- ‘BAYELSA ‘FEMALE 373’12’ 420051
Getting Started With TRCN eRegl |cr/p/essa | Tavior, Riona sumMar | sorervacHKmarr ssee-orer AL FEMALE 2265'05' 109187
L4 /Ploga ??gé‘ggéELIZABETH ElinlSLIM MODEL PRY SCH LAGOS 1875 || yone FEMALE | 2p60-11-2q | 7érfias
‘PL/S/oogw ‘TAYLOR, OLABISI FATIMA ‘FGC 105 1992-01-01 ‘OYO ‘FEMALE 1357'03' S27401




recommend using the Certification Number provided on the official certificate you received from TRCN, as it is the
fastest and most accurate way of retrieving your information. In the event this number is not available to you, you
may use the other fields to find your form. We have found cases where the Surname and First Name have been
reversed during the data digitization process, and form numbers are commonly incorrect. While we do
recommend that you use these fields for your search, if you are incapable of finding your record on the list
provided, simply try the search with less details to return larger lists for you to scan. The system does allow for the
use of partial names and numbers if this can help locate the record.

After finding your record on this list provided by the search simply click it to begin your annual subscription
process. This completes this document. For help and support completing the actual TRCN eRegistration form, you
may access the “Completing The TRCN eRegistration Form” document.

This document was produced by Thirteen Scribes Nigeria Ltd and remains the property of National eGovernment
Strategies Ltd. In partnership with Teachers Registration Council of Nigeria.
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